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Check File Quota

Each person using Lotus Notes is allowed to store so many email messages on the email
server; messages are automatically stored if you do not delete or archive them.

° If you hover your mouse over the green bar under your name, a box will appear telling
you how much space out of how much space you’re occupying with your email mes-
sages.

ﬁ Mail - Inbox - IBM Lotus Notes

File Edit Wiew Create Ackions Tools ‘Window Help

m @I E. Rebecca Elizabeth Thielman - Mail -

1-@@% % +=EBRED

| Rebecca Elizabeth Thiel... Bl

¥] Mew + =1 Reply + &2l Replyto Al = (2 For

CECMail2 ! )

>, - ouot Sarthy Date -
ola

£ Inbox h T12/08/2008 10:01 AM

1] Drafts 34 MB of 51 MB

il
ielc] 2/06/2008 08:596 P

PS50 this semester.

=/ gent
= Follow Up | Mailperver CSCptaild

= All Documes -
L@ Junk Total storage
] Trash spade allowed

 Chat History Current

Tlviews StOrage space

being filled
Fl:ulders
||
° If you run out of space, it is best to archive your emails. Please see the additional help

guide about email archiving.
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