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To edit an Office document and have the Lotus Notes attachment save the

changes:

Right-click on the Attachment

Click on Edit

* Edit will open the applicable application
Edit your document

Save the changes you have made and close the
document or the application

Click on Send or Save in your Lotus Notes email
message

* You will get a message about Attachment
Editing - follow these directions

Click on Yes to save your changes (for sending the email or just saving the application changes.
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Attachment Properties
Copy
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Dpen
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Edit "ith. .

Save...

Save and Delete...
Delete...

Save all...
Save and Delete All...
Delete Al

This will save your changes in the original document as the attachment in Lotus!

Attachment Editing

You are cloging a Motes document after opening one or more attachments uzsing the Edit option.

To zave any changes back to an attachment, be sure to complete these bao steps:

1. Save the file in the application. “Y'ou must do this before saving or sending the Notes

document.

2. Choose to save or send the Notes document on the Motes cloze confirmation dialog.

This sten reattaches the edited file.

IBM Lotus Motes

Do you want to zave your changes?

Tes Mo | Cancel |

X | = to the attachment, chooze not to zave the Motes document in the close

d to the cloge confirmation dialog. Click Cancel bo return to the Motes document

Cancel

lis meszage again

Jelear Do not prompt when cloging a document with edited attachments'

| in the Additional Options section of User Preferences. )
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