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How to Map a Network Drive

Open
Explore
Search...
Manage

Right-click on the My Computer icon on the desktop

K Scan faor threats...

e Left Click on Map Network Drive

. Disconnect Network Drive...
e Select drive letter

Create Shorkcut
Delete

* The drive letter is arbitrary, but you might want to select what your Rename
department uses to make references to the drive make sense Properties

e Put a check mark in the box for “Reconnect at Logon”

¢ Inthe folder field, type
\\isis\name_of _your_department_goes_here

* | .e., \\|S|S\CO m pse rv Windows can help you connect ko a shared netwaork Folder

and assign a drive letker to the connection so that you can
access the Folder using My Computer.

[ ] CI |Ck f| ni Sh Specify the drive letter For the connection and the Falder
that you want ta connect ta:

Drive: Z W

Folder: | Wisis) v

Example: Yiserverishare
Reconnect at logon
Connect using a different user name.

Sign up For onling storage or connect to &
network server,

Finish ] [ Cancel

Once you have connected the first time a folder window will open with your department drive.

If you get a message about not having access to the drive, the mapping will still stay, but you will have to
have your supervisor contact the Help Desk for you to be given permission to this drive in order to be able to
open the folder.
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