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Lotus Notes 8 ς Updates and Highlights 

Lotus Notes version 8 includes some renamed, updated and new features.  The goal of this publication 
is to familiarize you with the most significant of these updates. 
 
 
The Home Page 
The Welcome Page is now called the Home Page.  The redesigned Home Page is below. 

 
Note: Documents, Presentations, and Spreadsheets are not installed. 
 
If you customized your Welcome Page in the previous version, you should see it and not the standard 
Home Page above. 
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New Mail/ Inbox Features 
 

 Sort by subject. 
Click the column header to sort by Sender, Date, Size, and now Subject. 

 
 

 New Reply and Forward options. 

 
Reply with History Only ς includes original message text, but does not include attachments. 
Reply with History & Attachments ς includes original message text AND attachments. 
Reply ς does not include any original text or attachments. 
Reply with Internet-Style History ς includes original text, does not include attachments, 
appends each line with caret symbol >.  
 

 
Forward with Attachments ς includes original message text and attachments. 
Forward ς includes original message text, but does not include attachments. 
Internet-Style Forward ς includes original message text, does not include attachments, 
appends each line with caret symbol >.  

 

 Check the desired box on the Action Bar to display all your messages, or just the unread 
messages. 
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 Sidebar includes separate Follow Up, All Documents, and 
Archive options. 
 
Note: Chat, Chat History, Instant Messaging and related 
functions are not installed. 
 
All Documents ς a view of all the messages and calendar 
entries in your e-mail account.  This includes everything in your 
Inbox, Sent, Folders, Calendar.  This is NOT a separate copy of 
your messages.  If you delete a message from the All 
Documents view, it will be deleted from your entire e-mail 
account. 
 
Mail Threads ς a view of all the messages in your account, 
grouped with their replies. 

 

 
 

 Application is the new term for Database. 
File ς Database ς Open is now File ς Application ς Open. 

 
 

 If the desired menu option is not appearing, select View ς 
Advanced menus to enable all menu options. 
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 Saved Window State 
Lotus Notes 8 
remember which 
applications are open, 
and will open those 
same applications 
automatically the next 
time the Lotus Notes 
software is opened. 

 
o Select File ς Save 

Window State to 
enable this feature. 

o Select File ς Clear 
Saved Window 
State to disable this 
feature. 
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New Message Options ς Sending Messages 
 

 Display button toggles options to display bcc fields, additional mail option checkboxes and/or 
sender information. 

    
 

 Instant Spell Checking ς if enabled in User Preferences, misspelled words are underlined in red 
as you type. 

 
 

o Right click misspelled words for suggestions and other 
spell check options, click OK button. 

 
 

o To enable Instant 
Spell Checking, 
choose File ς 
Preferences ς User 
Preferences. 

o Click International 
section, and Spell 
Check section. 

o Check box for 
Enable Instant Spell 
checking and click 
OK button. 
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New Message Options ς Received Messages 
 

 aŜǎǎŀƎŜ ƘŜŀŘŜǊǎ ŀǊŜ ǎǳƳƳŀǊƛȊŜŘ ōȅ ŘŜŦŀǳƭǘΣ ǎƘƻǿƛƴƎ ƻƴƭȅ ǘƘŜ ǎŜƴŘŜǊΩǎ ƴŀƳŜΦ  

 
 

 Click the Show Details link to display full From: and To: fields.  
Click the Hide Details link to show summarized information only. 

 
 

 Message forwarding and/or reply history will be listed below the message headers. 

 
 

 Click Display button and choose the Thread option to show an embedded list of the entire 
conversation thread for a particular message.   
Uncheck the Thread option to hide the embedded thread view. 
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New Out of Office Settings 
 
The option now exists to indicate specific hours in the Out of Office feature, and set Out of Office 
notifications for hourly, not just daily, increments. 
 

 Check the Specify hours box to include specific out of office hours. 

 
 

 Check the Append return date to subject box to include return date information to the subject 
line of your out of office messages. 

 
 

 Out of Office messages are sent automatically when a new message is received. 
 

 Below is an example of an out of office message.  The recipient is reminded that only one out of 
office message will be sent. 
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New Preferences 
 

 More replaced the old Tools button. Click the More button from your Inbox or Calendar to 
access your preferences. 

 
 
Mail Tab 

 
 Warn me about blank message subjects ς click this option to be notified when subject line is 

left blank. 

 Allow others to recall mail sent to me ς check or uncheck this box to set preference for 
allowing/disallowing recalled mail. 

 When I delete any document from any Mail view or folder: - click drop-down menu to select 
desired option. 
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Attention Indicators tab 
Check boxes for desired Recipient Indicator settings. 

 
 
Below is an example of message display with all Recipient Indicators checked.  Note right-hand 
column of circle indicators. 
 

 
 
 


